
LMS MANAGEMENT SYSTEM 

 

OVERVIEW 

Leave Management module provides the organization the approval process of 
leave request. 

Leave profile is maintained which is customizable as per the organization 
requirements which keeps the records of the entire leave policy of the 
organization. 

The general process is that once the user fills the information and submits the 
application it is forwarded to the concerned person defined in the workflow 
hierarchy for approval. The approval authority will be able to either accept / 
cancel the leave and will detail the reason for the same. Once the approving 
authority processes the leave, it is forwarded to the HR department or HR 
Helpdesk for further processing. The HR helpdesk further processes the leaves 
and the leaves records are updated accordingly. 

Similarly a user can also request for cancellation /extension / of a processed 
record. At each stage the user will be notified via email. 
 
 

 

 

 

 

 


